
As we prepare for Goddard’s POP cycle and the second release of the Budget Formulation system, the BF Project Team wants to ensure that you are “POP ready.” Outlined below are the critical tasks required of you to assure your smooth transition through Release 0.5B and the POP cycle.  Please take a moment to review these steps.�


Steps to POP Readiness:





1. Log into SEM ( If you have yet to log into SEM for the first time, do so now!  This step ensures your User ID and Password are in working order.  Problems? Contact the IFM Help Desk at x6-4IFM, Option #4.


 


2. Fill out your Header Data in SEM ( Completing your header data in BF for your budget ensures that you have access to the appropriate UPNs for your project.  Should you determine that you do not, contact the IFM Help Desk at 6-4IFM, Option #4.


 


3. Obtain your POP Schedule ( To see the most recent Goddard schedule, go to: �HYPERLINK "http://budgetformulation.gsfc.nasa.gov/RolloutSchedule.htm"��http://budgetformulation.gsfc.nasa.gov/RolloutSchedule.htm�


 


4. Attend your scheduled, instructor-led training classes ( Release 0.5B consists of Construction of Facilities (or CoF) training. Other required 0.5B training is incorporated into the Data Entry Clinics (see #5 below). To verify whether you need CoF training, and to review the class schedule, logon to the online registration tool at: �HYPERLINK "http://budgetformulation.gsfc.nasa.gov/registration/index.cfm"��http://budgetformulation.gsfc.nasa.gov/registration/index.cfm�


 	


5. Attend the POP Data Entry Clinics( for role-specific Budget Formulation information (i.e., system updates and CoF functionality) and assistance entering your budget data into SEM. It is not necessary for your budget numbers to be finalized before attending these sessions. The clinics are designed to familiarize you with BF and support you during the POP. To see the Data Entry Clinic schedule, go to: �HYPERLINK "http://budgetformulation.gsfc.nasa.gov/Training.htm"��http://budgetformulation.gsfc.nasa.gov/Training.htm�


 


6. Still have questions? ( Contact the IFM Help Desk at (301) 286-4IFM, Option #4, OR attend the weekly BF Open Houses. For the Open House schedule, go here: http://budgetformulation.gsfc.nasa.gov/Training.htm
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